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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Phillip Carey
	SUPERVISOR'S CLASS: Assistant U.C. Superintendent, W.R.
	personnel analyst: Theresa Nunez
	personnel date: 6/11/07
	PERCENT OF TIME: 











45%





15%



15%


10%
	activity: POSITION SUMMARY
Under the supervision of the Assistant Utility Craftsworker Superintendent and with guidance from the Yard Superintendent, the Utility Craftsworker Supervisor supervises the construction, repair and maintenance of the Sacramento Area Flood Control Project consisting of major rivers, tributaries, levee systems, bypass channels, weirs, and building and control structures.  May act as Assistant Utility Craftsworker Superintendent or Utility Craftsworker Superintendent on a rotational basis in their absence.

ESSENTIAL FUNCTIONS
This position requires incumbent to work cooperatively with others; maintain regular, consistent, and predictable attendance; and exercise good judgment.  The specific duties are:

Supervises and schedules work performed by maintenance and repair crews at the Sacramento Maintenance Yard such as levee and channel maintenance and repair.  This includes, but is not limited to spraying herbicides, paint, and other protective coatings; mowing; crown roadways; and rodent control.  Supervises the maintenance and repairs of major and minor structures and all levee repairs caused by high waters and adverse weather.

Inspects levees, channels, major and minor flood control structures such as weirs, control gates, water intake structures, pipes, etc., and a variety of equipment such as mobile equipment, and hand tools, and safety gear used by the crews.

Writes a variety of reports such as A&D's, accident reports, daily activity reports, counseling and corrective memos.

Directs weekly safety and tailgate meetings.  Provides training, investigates accidents, and monitors all safety aspects of the crews' work and take corrective action when needed.
	classification: Utility Craftsworker Supervisor, W.R.
	appointee: 
	dwr position number: 1484-6263-502
	sap personnel no: 
	sap position number: 50001112
	division: DFM/Sacramento Maintenance Yard
	mcr: 1
	percent 2: 5%


5%




5%
	activity2: Prepares job and material estimates.  Ensures all necessary work permits and clearance have been properly obtained.  Prepares cost estimates in order to assist with budget preparation.

Provides public relations assistance to public agencies, private property owners, other State agencies as well as other units within the Department by addressing their concerns or problems regarding, but not limited to rivers, tributaries, levee systems, bypass channels, weirs and building and control structures; and providing a resolution or directing to the appropriate party.

During periods of high water, may act as controller or sector boss.  Responsibilities consist of scheduling patrol units; prioritizing emergency repairs and assignment of crews to make emergency repairs; maintaining records on flood damage, river flows, reservoir releases, and staff gauge readings; and overlooking data gathering during and after high water flows.

SPECIAL REQUIREMENTS
Must be willing to work in inclement weather: rain, snow, high winds, wetness, slippery surfaces, subjected to sun exposure and high winds.

Must be able to work long hours, work out of town, and supervise large crews in times of emergencies.

Must have the ability to bend, stoop, stretch, enter and exit vehicles, vaults, and structures; ability to ascent and descent stairs, slopes, channel banks, ladders and work in confined spaces.

Must be able to read and comprehend written instruction, interpret and follow label instruction, materials safety data sheets, and safety manuals, and must have a basic knowledge of mathematics for calibrating equipment and estimating materials.

Must have a valid Class C California Driver's License.

OTHER RESPONSIBILITIES
This position provides necessary support to the divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor-declared emergencies, including floods, dam failures, incidents involving the State Water Project, and other incidents and emergencies.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Emergency Response Plan.


	supervisor name: 
	employee name: 


